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ITonoxenune
06 06paGoTKe U 3aMUTE MEPCOHAIBHBIX TaHHBIX pabOTHHKOB

1. O61mue MoIOXKEHUS

1.1. Hacrosmee [lomoxenne mo 06pabOTKe MEPCOHATBHBIX MAHHBIX (manee - Ilomoxenue) MVII
OKKX Mp6utckoro paioHay pa3paboTaHO B COOTBETCTBHU C TpyHoBBEIM KOIEKCOM Poccuiickoit
®denepanuu, KoHcTATyIHEH Poccuiickoit Denmeparuy, ['pakTaHCKUM KOACKCOM Poccutiickoit
deneparyn, DenepaabHbIM 3aKOHOM «06 wurdopManmy, HHGOPMAIMOHHEIX TCXHONOTHAX H O
samure HHbOpManum», OenepalbHBM 3aKOHOM «O TepCOHATHHBIX JaHHBIX», IIpaBuiIaMu
BHYTPEHHETO TPYIOBOTO PaclopsAKa MYVII «KKX UpGuTCcKOro paoHa.

1.2. Ilems paspabotku IlomoxeHus - OHPEACTCHHC mopsaaka 00paboTKM IEPCOHANBHBIX NAaHHBIX
paborarkoB OpraHusallii W HHBIX CyOBEKTOB MEPCOHANBHBIX NAHHBIX, [CPCOHAIBHBIC TTAaHHBIE
KOTOPBIX MOJIeXkAT 00paboTKe, Ha OCHOBAHUH [OTHOMOYHH omeparopa; 00eCIeYeHNE 3alUThI IPaB
1 cBOOON dYeloBeKa M IpakIaHWHA, B T.H. pabotarka MVYII «KKX Wp6uTcKOro panoHay, IpH
06paboTKe €ro MEpCOHANbHBIX JAHHBIX, B TOM HHCIC 3aIQUTHl IpaB Ha HEIPUKOCHOBEHHOCTH
GACTHOM JKHSHM, JMYHYI0 H CeMeifHylo TaiiHy, a TaKKe YCTaHOBJICHHC OTBETCTBEHHOCTH
JOIKHOCTHBIX JIAL, HMEIOMEX JOCTYIl K MEPCOHAIBHBM JAHHBIM, 33 HEBHIOJIHEHHE TpeOoBaHUH
HOPM, PETYIEpYIONHX 00paboTKy 1 3aluTy HepPCOHATBHBIX JaHHBIX.

1.3. ITopsi0K BBOJA B ICUCTBHE K M3MCHCHHA IonoxeHus.

1.3.1. HacTosmee ITonoxeHue BCTyIIaeT B CHIIy ¢ MOMEHTA €10 YTBEPXKACHUS THPEKTOPOM MVII
«OKKX Wp6utckoro paifonay 1 AEHCTBYET BeccpOdHO, IO 3aMEHBI €r0 HOBBIM [TooxeHHUEM.

1.3.2. Bee mMerenns B [TooykeHAe BHOCATCS PAKA30M THUPEKTOPa MPEIIIPUAATHI

1.4. Bee paGormuku OpraHu3aniH MOJIKHBI O3HAKOMILATECH C HacTosuM 1lomoXKeHHEM IIOX
POCIIUCH B JIUCTE O3HAKOMIICHHS.

1.5. Pexum KOH(bI/I,Z[eHHI/IaJH)HOCTI/I NIEPCOHAIBHBIX JAHHBIX CHUMACTCA B clIy4dasax ux 00e3mIuBaHUL
U II0 HCTCUCHUHU 75 net CpoKa HX XpaHCHHU, HIIHU IPOJICBACTCIA Ha OCHOBAHUHM 3aKJIIOYUCHHI
BKCHepTHOfI KOMHUCCHHA OpFaHI/ISaIII/II/I, €CJIA MHOE HE OIIPEACIICHO 3aKOHOM.

II. OCHOBHBIE TIOHATHS ¥ COCTaB IIEPCOHATBHBIX NaHHBIX pabOTHHUKOB
2.1. Jlust mesed HacTOAIIETO [TonoXXeHus UCIIOIB3YIOTCs CACTYIOINUE OCHOBHEIC MOHATHS:

- NepCOHANBHEIC JaHHBIE PaOOTHHKA - mEo6ast MHGOPMAIKS, OTHOCAIAsACS K ONPEACTICHHOMY HIH
OIpeeNsieMOMy Ha OCHOBAHHH Takod HHGOpMANUK PabOTHHUKY, B TOM YHCIC €0 haMuus, uMms,
OTYECTBO, TOJI, MECAL, JAaTa W MECTO POMICHHA, a/pec, ceMeifHOe TONOXEHHE, 00pa3oBaHHUE,
npodeccus, TOXOABL, APyrasd pH(OpMars, Heobxommmas paboToNaTeNio B CBASH C TPYIOBBIMHA
OTHOIIICHUSIMH,



- 006paboTKa MepcOHANTBHEIX NaHHBIX - 0P, CHCTEMATH3aIlMs, HAKOIUICHHE, XpaHEHUE, YTOYHEHHE
(oOHOBNCHHE, W3MEHEHHE), HCIONB30BAHUE, pACTIPOCTPAHEHHE (B TOM UHCITE nepenaya),
obesnunBanye, HI0OKMPOBAHUE, YHUYTOKEHHE IEPCOHATBHBIX TAHHBIX paboTHrKOB Opranusamnuu;

= KOH(l)I/I,Z[eHIII/IaJIBHOCTB IIEPCOHAIBHBIX JAHHEIX - 0043aTelIbHOE JUIA CO6IIIO,I[€HPIFI Ha3HA4YCHHOTIO
OTBCTCTBCHHOTO JIHIIA, IIOJYYHBIIETO JOCTYII K IIEPCOHANILHBIM JaHHBIM paGOTHI/IKOB, Tpe6OBaHI/Ie
HE JIOITYCKAaTh UX PacIpOoCTpaHEeHUS 6e3 cormacus pa60THI/IKa HJIH HHOI'O 3aKOHHOI'O OCHOBaHUS,

- PaclpOCTPAHCHUE [IEPCOHANBHBIX JIAHHBIX - ICHCTBH, HAIIPaBIEHHBIE Ha Tlepeaady epcoHaIbHBIX
JAHHBIX PabOTHUKOB OIPEACTICHHOMY KpPYTy JIHII (mepemada NEPCOHANBHBIX JAHHBIX) HIH Ha
O3HaKOMJICHHE C II€PCOHAIPHBIMH [aHHBIMH HEOTPAHWYEHHOTO Kpyra JHI, B TOM YHCJIE
oOHapomoBaHWE MEPCOHANBHBIX TaHHBIX pabOTHUKOB B CpENCTBAX MACCOBOM MH(BOPMALHH,
pasMeleHre B HHPOPMAIHOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSX HIIH IIPENOCTABICHNE JIOCTYIIA K
[IEPCOHATbHBIM AaHHBIM PaOOTHUKOB KaKUM-ITHO0 MHBIM CIIOCOO0M;

- HCIIOJIb30BaHUE IICPCOHANBHBIX IOAaHHBIX - JIEHCTBHUSA (onepaunu) C IICPCOHATTBPHBIMH OJaHHBIMH,
COBEpIIAEMBIC JOKHOCTHBIM JIMIIOM OpFaHH3aI_[I/II/I B EJLIX TIPHHATHSI pemeHHﬁ WM COBEPLICHUA
HHBIX HeﬁCTBHﬁ, IIOPOKIAIINX IOPHUANYECKHUE TIOCIICACTBHUS B OTHOIIECHUH pa6OTHHKOB 00 UHEIM
O6p330M 3aTparuBaroIluX uX IIpaBa u CBO6OJIBI WA IIpaBa u CBO6OI[I>I APYTuX JINIT,

- 6J'IOKI/IpOBaHI/Ie IIEPCOHATIBHBIX OaHHEBIX - BpPEMEHHOE MPEKpallcHue cGopa, CHCTEMaTH3alluu,
HaKOIIJICHUA, UCIIOJIb30BaHU, PacIpOCTPpaHCHU IICPCOHAILHBIX JAHHBIX pa6OTHI/IKOB, B TOM 4YHCIIE
UX nepenavu,

- YHHYTOXEHUE IICPCOHAIBHBIX IaHHEBIX - HCﬁCTBHﬂ, B pPE3yNbTaT€ KOTOPBIX HEBO3MOXHO
BOCCTaHOBHUTH COJZECpKaHUE IEPCOHAIIBHBIX MAaHHBIX B HH(bOpMaIII/IOHHOfI CHCTEME MEPCOHATBHBIX
JaHHBIX pa60THPIKOB HIA B PEIYNbTATEe KOTOPBIX YHHYTOXAIOTC MAaTCpHAIbHBIE HOCHUTCIH
IIEPCOHATIPHBIX JaHHBIX pa6OTHI/IKOB;

- 00esnMYMBaHWE TMEPCOHANBHBIX JAHHBIX - JEHCTBHS, B pe3ylbTare KOTOPBIX HEBO3MOXKHO
OIPENCIIUTH IPUHAIIEKHOCTD [IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY PabOTHHKY;

- OOIIENOCTyNHBIE MEPCOHATBHBIC NAaHHEBIE - MEPCOHAIBHEE IAHHEIE, JOCTYIl HEOTPaHHYEHHOI'O
Kpyra I K KOTOpBIM IPEROCTAaBICH C COIJlachs pabOTHHKA MM Ha KOTOPHIE B COOTBETCTBHH C
(enepabHEIMI 3aKOHAMY HE PACTIPOCTPAHACTCS TPeGOBAHHAE COOTIONEHIS KOHGHMICHIMATBHOCTH.

- HHpOpManus - cBesieHus (COoCIIEeH s, JAHHBIE) HE3aBHCHMO OT dopmsr ux mpencraBienusZ,

- JIOKyMEHTHPOBAaHHasd HH(pOpMaIus - 3aUKCHPOBAHHAS HA MATEPHATGHOM HOCHTENE IyTeM
NOKYMCHTUPOBaHUA ~HHQOPMALUSL C PEKBUSHTAMH, [O3BOJTIONMMMU  OIDELENHUTH TaKyro
MH(OPMAIIHIO HJIH €€ MaTePHAILHBIH HOCHTE.

2.2. B cocTaB IepCOHAIBHBIX JaHHBIX paboTHHKOB MVYII KKX Hpburckoro paiioHa» BXOIIT
AOKYMEHTBL, COAEPKAIIMEe HH(YOPMAIMIO O MNACIOPTHBIX JAHHBIX, OOPA30BAHHH, OTHOIICHHH K
BOMHCKOH 0053aHHOCTH, CEMEHHOM IIOJIOKEHUH, MECTE KUTEIBCTBA, COCTOSHUMI 3/I0POBBSI, a TaKKe
O IPeABINYIIMX MECTaX UX PabOTEL.

2.3. Komiuiekc TOKyMEHTOB, COMPOBOMKTAIONIHA IIPOLIECC O(hOpPMIIEHHS TPYAOBBIX OTHOIICHHH
pabotruKa B OpraHu3amiy Ipy €T0 IpUEMe, IIEPEBOLIE 1 YBOJIIbHEHHUH.

2.3.1. Vindopmanus, mpencrasiseMas pabOTHHKOM IIpH IOCTYIUIEHHH Ha paboTy B MVII «KKX
Vpburckoro paifoHay, OKHA HMETh JOKYMEHTAIBHYIO dopmy. Ilpu 3axmoveHME TPYZOBOTO
AOTOBOpa B COOTBETCTBHH CO CT. 65 TpymoBoro komekca Poccmiickoit ®eneparuu mo,
IIOCTYTAKOIEE Ha paboTy, IPEABIBIAET paGOTONATEIIO:

- IaCTOPT MJIK MHOU TOKYMEHT, YIOCTOBEPSIOIIMI THUHOCTE),



- TPYHOBYIO KHIDKKY, 33 UCKIIOUCHHEM CITy4acs, KOI/a TpyIOBO# JOTOBOP 3aKJIFOYACTCS BIIEPBBIC
Wi pabOTHWK IOCTYIIaeT Ha paboTy Ha YCIIOBHAX COBMECTHUTEIBCTEY, aub0 TpyHoBas KHMIXKKA Y
paBGOTHHKA OTCYTCTBYET B CBA3H C €€ YTPATOH HIIH 110 APYTHM IPHTHHAM;

- CTpaxoBoe CBHIIETEIBLCTBO I'OCY1apCTBEHHOTI'O IICHCHOHHOTO CTPaxXOBaHU,
- JOKYMEHTBI BOHMHCKOTO y4e€Ta - AT BOCHHO00S3aHHBIX U JIMI], IOISKAITUX BOUHCKOMY YHCTY;

- JOKYMECHT 00 o6pa30]3aHm/I, (0] KBaJII/I(bI/IKaHI’II/I WIH HaAJIWYUU CICIHAJIIBHBIX 3HaHU# - IIpA
IIOCTYIIJICHUH Ha pa60Ty, TPGGYIOHI}’IO CIieHaJIbHBIX 3HaHUN WIH CHCHH&HBHOﬁ TIOATOTOBKH,

- cBunerenscTBo o npucBoeruy MHH (tpu ero Hamuvu y paboTHUKA).

- BOIUTEIBCKOE YAOCTOBEPCHHUC.

2.3.2. TIpu odopmieHnH pabOTHHKA B MVYTII «KKX Hpburckoro paifoHa» pabOTHHKOM OTZHENA
KaIpoB 3allOJHSACTCS YHHQUIMPOBAHHASL dopma T-2 «JIuuHas KapTOUKa paboTHHKa», B KOTOPOH
OTPAKAIOTCS CIEAYIOINE aHKETHRIE U Guorpaduueckre JaHHBE paboTHHKA:

- obmme cpemenus (®J.O. paboTHMKA, JaTa POXKICHUS, MECTO POXICHHA, IPAKIAHCTEO,
06pazoBanue, Ipodeccrs, CTax paboThl, COCTOTHHC B 6pake, TTACIIOPTHEIE JAHHBIE);

- CBEJICHUS O BOMHCKOM y4eTe;

- ITaHHEBIE O IIpHeMe Ha paboTy;

B nmanpHEHIIEM B JITYHYIO KAPTOYKy BHOCATCA!

- cBeJIEHHUS O TIepeBo/Iax Ha JPYTyIo paboTy;

- cBeJIeHHS 00 aTTEeCTAIlHH;

- CBEJICHUS O TIOBBIIIEHNH KBATHHKAIIIH;

- CBeJIeHUS O IPO(ECCHOHATIBHOM MePEeTIOAr0TOBKE;

- CBeJIEHHUS O Harpanax (IOOMpPEeHHsX), TOIETHBIX 3BAHUAIX;
- cBelleHHs 00 OTIIyCKaX;

- CBEIIEHHS O COIMANIBHBIX FapaHTUAX;

- CBEICHHS O MECTE JKUTETbCTBA U KOHTAKTHBIX TeledOHaX.

2.3.3. B ormene xagpos OpraHM3alliy CO3MAIOTCS M XPAHSTCS CICAYIOIIHE TPYIIIBI JIOKyMEHTOB,
coepIKallie JaHHBIE O PaOOTHHKAX B CIMHATHOM MK CBOXHOM BHZC:

2.3.3.1. JIoKyMEeHTBI, COJepiKallue NePCOHANbHBIC NaHHBIC pabOTHHKOB (KOMILJIEKCHI JIOKYMEHTOB,
COIIPOBOJK/IAIOIHE IPONEcC OQOPMICHHUS TPYAOBBIX OTHOIIEHUIA IIpU TIprAeMe Ha paboTy, IEPeBOE,
YBONBHEHWH; KOMIUIEKC MATepHaioB 10  aHKCTHPOBAHHIO, TECTHPOBAHUIO;  IPOBEACHHIO
coBeceoBaHuH C KAHWZATOM Ha JOJDKHOCT; NOIMHHHKA ¥ KONHMM IPHKa3oB IO JIMIHOMY
COCTaBY; JINYHBIE [I€]1a ¥ TPYIOBBIC KHIKKH pabOTHUKOB; [eNa, COAEPIKAIIIe OCHOBAHUS K IIPHKa3y
0 JIAYHOMY COCTaBy; Hela, COIeprKallie MaTephaibl aTTeCTalnH paGOTHHKOB; CITYKEOHBIX
pacclIeIoBaHuH;  CIPaBOYHO-WH(OPMAIMOHHBIA GaHK J[JAaHHBIX @O0 IIepcoHAy (KapTOTEKH,
KyPHAJIBI); TOMIMHHUKE ¥ KOIWMH OTYETHBIX, AHAIMTHICCKHX H CIIPaBOYHBIX MaTepHasoB,
IepelaBaeMBIX PyKOBOZICTBY OpraHM3alliH, PyKOBOIUTEIAM CTPYKTYPHBIX oApa3aeNeHul; KOIun
OTYETOB, HANPABIAEMBIX B TOCYJApCTBEHHbBIC OPraHbl CTaTHCTHKH, HAJIOTOBRLIC HHCIIEKITUH,
BLIIIECTOSIIME OPTaHbl YIPABICHUS U APYTHE YUPSIKICHHS).



2.3.3.2. JIokyMeHTaIlisl II0 OpraHHU3alMH PabOTHl CTPYKTYPHBIX IMOApa3feeHuil (IOJI0KEHUT O
CTPYKTYPHBIX TIOJpa3IelIeHHUsX, JODKHOCTHBIE HHCTPYKIUK pabOTHUKOB, IIPUKA3kl, PaCIOPSIKEHU,
ykazanus pykoBoactBa MYII «JXXKX Hpbutckoro paitoHa); JOKYMEHTHI IO IUNIAHUPOBAHUIO, YUETY,
aHaJIN3Y U OTYETHOCTH B 4AaCTH pabOTHI ¢ IEPCOHATIOM OpraHU3aI|H.

II1. C6op, 06paboTka U 3a1uTa IEPCOHATBHBIX JAaHHBIX
3.1. [Topsimok MOTy4eHHUS IIEPCOHATBHEIX JaHHBIX.

3.1.1. Bece nepconansHble qanuble pabotHuka MVYTII «KKX Mpbutckoro paifoHay cieayeT HoIydaTh
y Hero camoro. Ecnu mepcoHanpHBIE JaHHBIE paOOTHUKA BO3MOXKHO IIOJNYYHUTH TOJBKO Y TPEThEH
CTOPOHBI, TO pabOTHUK [OJLKEH OBITh YBEIOMJICH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh
II0JIy4€HO MCbMEHHOE cornacue. JJommKHOCTHOE JIUI0 paboToaarens T0/DKHO COOOIMUTE pabOTHUKY
OPEANPHUATHS O LEJAX, IPEANOoJaraéMbIX HCTOYHMKAX M crocobax MOTydeHHs IepCOHATBHBIX
JAHHBIX, & TaKXe O XapaKTepe MOAJNEKAIUX IOIYUEHUIO NEPCOHATNBHBIX JAHHBIX M ITOCIEICTBUIX
OTKa3a pabOTHHUKA JaTh MUCEMEHHOE COTIACHE Ha MX MOIyUCHHUE.

3.1.2. PaboTomaTens He UMEET IIpaBa MOJIydaTh U 00pabaThIBaTh EPCOHATBHEIE JaHHBIE pAOOTHHUKA
0 €ro pacoBOH, HAIMOHAIBPHOM IPHHAIUICKHOCTH, IIONUTHYECKHX B3TVIAAAX, PEMHUTHO3HBIX HIIH
punocodckux yOexRTEeHUIX, COCTOSIHIHI 310POBbsI, HHTUMHOM XHU3HH. B cllyyasx, HEMOCPEICTBEHHO
CBA3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIIEHUH, B COOTBETCTBHH co cT. 24 KomcTuTynum
Poccuiickoit @enepanuu paboTomaTenb BOpaBe MOMy4aTh W 0OpabaThBaTh JaHHBIE O YacTHOM
KM3HH pabOTHHKA TONBKO C €r0 MICHMEHHOTO COTJIACHS.

O6pa60TKa YKa3aHHBIX IIEPCOHATIPHBIX JaHHBIX pa6OTHHKOB paGOTOI[aTCJ'ICM BO3MOXHA TOJIBKO C UX
corjacus au00 0e3 MX corjacus B CIIEAYIOIIUX CIIydasax:

- HICPCOHAJIIBHEBIC JAaHHBIC SABIIAIOTCS O6I.II€I{OCTYHHBHVII/I;

- IICPCOHATIPHBIE HAaHHBIE OTHOCATCA K COCTOSHHIO 3J0POBBS pa6OTHHKa H HX 06pa60TKa
HGOGXOI[I/IMa AJIA 3allUTBI CTO JKM3HH, 3M0POBBSI WA HHBIX KU3HCHHO BaXHBIX HHTEPECOB b0
KHU3HH, 30POBbS MJIM HHBIX XU3HEHHO BaXXHBIX HHTCPECOB APYTHX JIHIl M IIOJYYESHHE COTJIACUSL
pa6OTHI/IKa HEBO3MOJXKHO,

- 10 TpeOOBaHMIO MONHOMOYHBIX TOCYHApCTBEHHBIX OPraHOB B CIydYasX, IIPELyCMOTPEHHBIX
(benepasbHBIM 3aKOHOM.

3.1.3. Paboromatens BmpaBe 00pa0aThIBaTh MEPCOHANBHBIE JAaHHBIE PAOOTHUKOB TOJBKO C HX
IIMCEMEHHOT'O COTJIACHS.

3.1.4. TluceMmeHHOe coriacue paboTHHMKA Ha 00palOTKY CBOMX NEpPCOHAIBHBIX NAHHBIX JOJDKHO
BKJIIOYATh B ceOs:

= (l)aMPIJ'H/IIO, uMs, OTYECTBO, azpec Cy6’B€KTa IIEPCOHAIIBHBIX TaHHBIX, HOMEP OCHOBHOI'O JOKYMEHTA,
YAOCTOBEPSIOMIETO €T0 JAUYHOCTh, CBEACHMS O JaT€ BBIIAYM YKa3aHHOTO JOKYMEHTA M BBIOABIIIEM
€ro oprasneg,;

- HauMeHOBaHHe ((aMMIIHIO, UMs, OTIECTBO) H aJpPEC OIIEPATOPa, MOIYIAOIIEro COrIache cyOheKTa
[EPCOHATBHBIX JJAHHEIX;

- 1IeNIb 00pabOTKM epPCOHATBHBIX JAHHBIX;

- IIEpCUCHb IICPCOHAJIPHBIX [JaHHBIX, Ha 06pa60TKy KOTOPBIX JacTCa Corjacue CYG’BeKTa
IEPCOHATTBPHBIX JJAHHBIX,



- IICPEUCHDb ,Z[eﬁCTBHﬁ C ICpCOHAIbHBIMH NaHHBIMHM, Ha COBEPIICHHUE KOTOPBIX JacTcs corjacue,
o01ee onucaHue UCIOJIB3YEMBIX oIepaTopoM crrocoboB O6pa6OTKI/I NEPCOHAIIBHBIX JaHHBIX,

- CPOK, B TEUEHHE KOTOPOTO IEHCTBYET COTTIACHE, & TAKKE IOPANOK €T0 OT3BIBA.
3.1.5. Cornacue paboTHHKa He TpeOyeTCs B CIEIYIOMHUX CITyHdasX:

1) 06paboTKa IIepPCOHANBHBIX JAHHBIX OCYIIECTBIICTCS HA OCHOBAHUH TpynoBoro xoxexca PO mimu
WHOTO (hemepaTbHOrO 3aKOHA, YCTAaHABIMBAIOLIETO €€ IENb, YCIOBHA MOIyHCHI IEPCOHAIBHBIX
JAHHBIX H KpYT CyOBEKTOB, HMEPCOHANBHBIC NAHHBIE KOTOPBIX IOMIEKAT 00paboTKe, a TaKKe
OIIPENeNIAIONIErO HOTHOMOYHS paboTOAATE;

2) 06pa60TKa IEePCOHAIBHBIX JaHHBIX OCYMECTBJIACTCA B ICILIX HCIIOJIHEHUS TPyO0BOIr'0 IOTr0BOPA,

3) O6p8.60TKa IEePCOHAIBHBIX NaHHBIX OCYIIECCTBILACTCA AJLA CTAaTUCTHUYECKUX UM HHBIX HAYYHBIX
neiaen IIpH YCJIOBHH 00s3aTeIbHOr0 003 TNYNBAHNS ITEPCOHAIBHBIX NTAaHHBIX;

4) o6pa60TKa NepCOHAIBHBIX NaHHBIX HGO6XOI[,I/IM21 IUIS 3aI0MTHl JKWU3HH, 3I0POBbI WIM HMHBIX
JKU3HEHHO Ba’XHBIX HHTCPECOB pa6OTHI/IKa, €CJTH IIOJIy4YCHHE €ro coriacul HEBO3MOXHO.

3.2. Topsimok 06paboTKY, IEpeNadn U XPaHSHHs IEPCOHAIBHBIX TaHHbIX.

32.1. PaGotauk MVII «KKX Vp6uTckoro paioHa» IPEeNOCTaBIAeT PabOTHHKY OTIENa KalpoB
JOCTOBEpHBIE cBeleHHMs 0 cebe. PaGoTHuK OTHena KanpoB IPOBEPSET JOCTOBEPHOCTE CBEJICHUH,
CBEpSIS JAHHBIE, IPEIOCTABIEHHBIE PAOOTHUKOM, ¢ HMEIOIIUMHUCS Y paboTHHKA NOKYMEHTaMHU.

32.2. B cooTBeTCTRBUE cO cT. 86, T 14 TK P® B mensix obecredeHus mpas i CBOOOJ 4eIOBEKa U
rpaxxanuna mupekrop MVYIT JKKX «Vpburckoro paifoHa» W €ro IpeACTaBHTENH Hph 00paboTke
HePCOHANBHBIX JAaHHBIX pa0OTHHKA JOJIKHEI co6ITFOIaTh CIEAyIOMHe 00IIre TPeOOBaHHUS:

3.2.2.1. O6paGoTKa MEPCOHAIBHBIX NAHHBIX MOXKET OCYIIECTBIATHCS HCKIIOUMTCIRHO B LCIAX
oGecmedenns COOIONCHAS 3aKOHOB M HMHBIX HOPMATHBHEIX IIPABOBBIX aKTOB, CONCHCTBHS
paGoTHUKAM B TPYHOYCTpOHCTBE, OOYydYeHHMH M MPOIBIKCHHUH IIO ciayx6e, obecriedeHHa JTHYHON
Ge3omacHOCTH pabOTHHUKOB, KOHTPOJSL KOIMMYECTBA M KadecTBa BEIIIOJIHSEMOH paboThl H
obecrieueHus COXpPaHHOCTH HMYIIECTBA.

3.2.2.2. Tlpu ompeneneHur o0beMa M COACPIKAHHUIA, 00pabaTbBaeMBIX IEPCOHAIBHBIX IaHHBIX
PaGoTomaTelb HOKEH PyKOBOACTBOBaThCA KOHCTHTYIHMEH Poccuiickoit ®emepanuu, TpynoBeM
xozekcom Poccuiickoit @enepanuy 1 HHEIME (eiepabHbIMU 3aKOHAMH.

3.2.2.3. Ipy TpUHATAN PELIECHUH, 3aTPAarMBarOMINX HHTECPECH pabotHEKa, PaGoTomares He UMEET
IpaBa OCHOBBHIBATECS HA IIEPCOHAIBHBIX JAHHBIX pabOTHHUKA, IOIYYEHHBIX HMCKIIFOYUTEIRHO B
pe3yIIBTATE MX aBTOMATH3UPOBAHHON 00paOOTKH MITA 3NIEKTPOHHOTO MOy ICHHAL.

3.2.2.4. 3ampra IEePCOHANBHBIX JAHHEIX PaOOTHHKA OT HEIPABOMEPHOTO KX HCIOB3OBAHWA I
yTpaThl ofecreunBaeTcs PaGoTozareleM 3a CHUET €ro CPeACTB B TOPAAKE, YCTaHOBJIEHHOM
(benepaJbHBIM 3aKOHOM.

32.2.5. PaboTHMKM ¥ HX IPEJCTABATETH JOIDKHBI OBITH O3HAKOMIEHBI IIOZ PACIHCKy C
noxymerntamu MYIT «KKX Mpburckoro pa#oHa», YCTaHABIMBAFOIIMMH IOPIIOK 06paboTku
TIepCOHANBHBIX JAHHBIX PAOOTHHKOB, @ TAKXKE 00 MX NpaBax u 00SI3aHHOCTIX B 9TOH 00JIaCTH.
3.2.2.6. Bo Bcex ciydasx OTKa3 pabOTHHMKa OT CBOMX IIpaB Ha COXPaHCHMC W 3aliTy TalHbI

HEeIEeUCTBUTEIICH

IV. Ilepenaya i XpaHEHHE EPCOHANBHBIX NaHHBIX

4.1. Tlpm mepemade IEPCOHAIBHBIX IAHHBIX paboTHuKa PaboTomaTeNb IOIDKEH COOMOATh
clleIyIoIue TPeOOBaHMUS:



4.1.1. He coobmaTrh IepcoHaIbHbIE AaHHBIE pabOTHUKA TpeTbed CTOpoHE 0Oe3 IHCHMEHHOIO
cornacus pabOTHUKA, 32 UCKIIIOYEHHEM CIIydaeB, KOTAa 3TO HEOOXOIUMO B IEJLIX IPeayIPEeKIeHU]
yrpo3bl XHU3HM M 370pOBBIO PabOTHWKA, a TakXKe B CIIydasx, YCTaHOBIECHHBIX (eaepabHBIM
3aKOHOM.

4.1.2. He coobmare nepcoHadbHBIE MaHHBIE pabOTHHKA B KOMMEPYECKHX IeNiax O0e3 ero
nucbMeHHOTo corjacus. O6paboTka mEpPCOHANBHBIX JAHHBIX PAOOTHUKOB B IENSIX MPOIBHIKEHUS
TOBapoB, paboT, yCIyr Ha PHIHKE MyTEM OCYIIECTBICHHS MPSAMBIX KOHTAKTOB C IOTEHIIHAIHHBIM
OTpedUTeNEM C IIOMOIIBIO CPEICTB CBSA3H JIOIMYCKAETCsl TOJNBKO C €ro MPeIBAPUTEILHOTO COTIACHS.

4.1.3. IlpenynpeauTs Jull, MOMYYUBIIUX ITEPCOHAIBHBIEC TaHHBIE paOOTHUKA, O TOM, YTO OTH JaHHBIE
MOTYT OBITh HCIIONB30BAHBI JIUIIb B IEJISX, IUIS KOTOPBIX OHU COOOINEHE], U TpeOOBaTh OT 3THX JIHII
HOJATBEPKACHUS TOTO, YTO 3TO IPaBHIO coOmozeHo. JIuma, moiryduBImue MEepCOHATBHBIE NTaHHBIC
paboTHUKa, 00s13aHEI COOTIOATh PEXUM CEKPETHOCTH (KoHGuAeHIHaIbHOCTH). JlanHoe [Tonoxenune
HE pacIpocTpaHsercs Ha 0OMeH IepCOHAIbHBIMU JaHHBIMHU paOOTHUKOB B MOPSAKE, YCTAHOBIEHHOM
GbenepanbHBIMHU 3aKOHAMHU.

4.1.4. OcymecTBIiATh mepenady NepCOHANBHBIX JAHHBIX PAOOTHHKOB B IIpEeiax OpPraHU3allid B
COOTBETCTBUH ¢ HacToamuM [lomoxeHnuem.

4.1.5. PaspemaTh AOCTYym K TE€PCOHAIBHBIM JaHHBIM pPabOTHHKOB TOJIBKO CIEIHMAIBHO
YIIOTHOMOYEHHBIM JIHIaM, IIPA 3TOM YyKa3aHHBIE JIMIA OJDKHBI UMETh IIPaBO MOJy4YaTh TOJNBKO T€
[IEPCOHANIEHBIE JaHHbIE pPaOOTHHKA, KOTOPhle HEOOXOIUMBI AJIs BBITOTHEHHS KOHKPETHON (QYHKITHH.

4.1.6. He 3anpamuBath HHGOPMALMIO O COCTOSIHUH 3/I0POBBS pabOTHUKA, 3a MCKIIOYEHHEM TeX
CBEJIEHMH, KOTOPBIE OTHOCSTCA K BOIIPOCY O BO3MOKHOCTH BBIIOJHEHHUs paOOTHHUKOM TPYIOBOH

byHKIHH.

4.1.7. TlepenaBaTh IepCOHANBHBIE NaHHBIE PaOOTHHKA IPENCTABUTEISIM PabOTHHKOB B IIOPSJIKE,
ycTaHoBleHHOM TpynoBeIM KojekcoM Poccuiicko#t Denepanuy, 1 OrpaHHYMBATE 3TY HHYOPMAIIHIO
TOJIBKO TEMH IIEPCOHANBHBIMH IAHHBIME pPabOTHHKA, KOTOphIE HEOOXOMUMBI IS BEIIOTHCHHUS
yKa3aHHBIMH IIPEACTABUTEIIMH UX (DYHKITHH.

4.2. XpaHeHHUe U UCIIOIh30BaHKeE IEPCOHATBHBIX JAHHLIX PAOOTHHKOB.
4.2.1. TlepconanbHbIE TaHHBIE PAOOTHHUKOB 00pabaTHIBAIOTCS U XPAHATCS B OT/IENE KaIpoB.

4.2.2. IlepcoHaspHBle NaHHBIE PaOOTHUKOB MOTYT OBITH IIONYYEHBI, IPOXOAUTH HALHEHIIYIO
00paboTKy ¥ IlepeiaBaThes Ha XpaHEHHE KaK Ha OyMayKHBIX HOCHTEIISIX, TAK U B 3JIEKTPOHHOM BHJIE -
JIOKaJIbHOM KOMIIBIOTEPHOM CETH U KOMIIBIOTEpHOH nporpamme «1C: 3apmiaTa u Kaapbeiy.

4.3. IIpu momydeHUH NEpCOHAIBHBIX AAaHHBIX He OT paboTHHKA (32 MCKIIOYEHHEM CIIydaeB, €CITH
IIEPCOHANILHBIE JaHHBIE OBLIM IIPEOCTaBIEHEI pab0TOATEMIO Ha OCHOBAHHUU (DeaepaabHOTo 3aKoHa
A €CIM IIEPCOHANBHBIE [aHHBIE SBIIOTCS OOIIENOCTYIHBIMH) paboTomaTens O Hadaia
00pabOTKH Takux IEPCOHANBHBEIX [AHHBIX O00s3aH TIPEIOCTaBUTh PAbOTHUKY CIEMYIOIIYIO
UH()OPMAITHIO:

- HauMeHOoBaHue ((paMuIus, UM, OTIECTBO) U apec OIepaTopa UilH €ro MPeCTaBHTENS;
- nenb 00paboTKY ITEPCOHATBHBIX JAHHBIX H €€ IIPAaBOBOE OCHOBAHUE;
- IpeaIIoJIaraeMble IOJIb30BaTeNH IePCOHATBHBIX JaHHBIX;

= YCTAHOBJICHHBIC HACTOAIITUM (De)lepaJ'IBHBIN[ 3aKOHOM IIpaBa CY6’BCKTa IICPCOHAJIBHBIX TaHHBIX.



V. JIocTym K mepCOHANBHBIM JaHHEIM pabOTHUKOB

5.1. TIpaBo JocTyTa K IepCOHAIBHBIM JaHHBIM PaOOTHUKOB HMEIOT:
- IUPEKTOD;

- COTPYAHUKH OTZENA KaIpoB;

- COTPYIHUKH OyXTaJITEPUH,

- cexperaph (uH(OpMamms 0 (AaKTHIECKOM MECTE IPOXKHMBAHHA H KOHTAKTHBIC TeneOoHbI
pabOTHUKOB);

- PYKOBOIMTENH CTPYKTYPHBIX IOAPA3NENCHHH II0 HAIPABICHHIO NEATEIBHOCTH (moctym K
IIePCOHANBHBIM JAHHBIM TOJBKO PAOOTHHKOB CBOETO MOAPA3/ICICHH).

5.2. Pa6oraux MVII «XKKX Hpbutckoro paiioHa» HMEET PaBo:

5.2.1. Tlomy4aTh JOCTYI K CBOMM II€PCOHATLHBIM JAHHBIM X O3HAKOMJICHHE C HUMHU, BKIIFOYas IpaBo
Ha Ge3BO3ME3JHOE IIONyYeHWE KOMWH J000H 3amhcH, COJAepIKallell NepPCOHAIBHBIC JaHHBIC
paboTHHKA.

5.2.2. Tpebosats or PaboTomaTens YyTOYHEHWs, HCKIIOYCHHS WM HCIPABICHUS HETONHBIX,
HeBEpHBIX, YCTApEeBINIWX, HEIOCTOBEPHBIX, HE3aKOHHO IIONYYCHHBIX MM HC  SBILIIOIIMX
HeoOXxoMMBIMH Ui PaboTomarens nepcoHaIbHBIX TaHHBIX.

5.2.3. ITonyuaTs ot PaGoTonareins

- CBEJIEHHS O JIUL[aX, KOTOPEIE HMCIOT JOCTYII K IIEPCOHAIBHBIM TaHHBIM HJIH KOTOPBIM MOXKET OLITH
IIpEeaOoCTaBIICH TaKok JOCTYII,

- [IEPEUYCHb 06pa6aTBIBa€MBIX IEePCOHAIBHBIX NAHHBIX U HCTOYHHK HX TIOJIYUCHHUA,
- CpOKH O6p360TKI/I IEPCOHATBHBIX JaHHBIX, B TOM YHCJIC CPOKH HX XpaHCHUA,

- CBEIIEHWs O TOM, KaKye IOpUINYECKHE TTOCIEICTBUS I CyOBEeKTa ePCOHANBHBIX NaHHBIX MOXKET
TIOBJEYH 3a coboi 00paboTKa ero NePCOHANBHBIX TaHHBIX.

5.2.3. Tpebosars u3BemeHus PabGoTtomareneM BCeX JIHIl, KOTOPBIM paHee OBLTH  COOOIIEHEI
HEBEPHBIEC WM HETOJHBIC [IEPCOHATBHEIE JaHHBIE, 000 BCEX NMPOM3BEICHHBIX B HUX MCKIFOUCHHUSX,
HCIIPABJICHIUSX UIH JOIOIHEHUAX.

O6>kaJI0BaTh B YIOMHOMOYEHHBIA OpraH II0 3aIUTe IpaB CyOhEeKTOB NEPCOHANBHBIX JaHHBIX W B
CyLeOGHOM TIOpSIKE HeTpaBoMepHbIe AeHcTBHs wiu GeszedicTeus PaboTomatens mpu obpaboTke u
3alUTe €r0 MEPCOHATBHBIX JaHHEIX.

5.3. KomupoBaThb ¥ JelaTh BBIIACKA IIEPCOHATBHBIX JAHHBIX pPabOTHMKA —pa3pernacTes
HCKJIFOUNTEIIBHO B CITyKEOHBIX IIeJISIX ¢ TACEMEHHOIO pa3pelleHus] Ha9albHUKa OTAea KaapoB.

5.4. Tlepenaya wHpOpPMAIMK TPEThell CTOPOHE BO3MOXHA TOJNBKO IIPM MHCHMEHHOM COITIACHH
pabOTHUKOB.

VI. OTBETCTBEHHOCTh 32 HapyLIEHHE HOPM, PEeryIupyrommx 00paGoTKy U 3aIlUTy NMEPCOHATBHBIX
J@aHHBIX

6.1. Padoruuxkm MYII «KKX Hpburckoro paioHa», BHHOBHBIC B HapyIICHWH HOPM,
PETryIMPYIOMKX IONydeHHe, 00paboTKy M 3aIMTy IEPCOHATBHBIX NAHHBIX paboTHUKa, HECYT



JUCHUIINIMHAPHYIO aIMUHUCTPATUBHYIO, IpaXJaHCKO-IIPaBOBYIO MJIK YIOJOBHYIO OTBETCTBCHHOCTD B
COOTBETCTBHH C (bezxepa.anmMH 3aKOHaMH.

6.2. Jupextop MVYII «KKX Hpburckoro paiioHa» 3a HapyIICHHE HOPM, pETyIMPYIOMUX
HonydeHue, 06paboTKy W 3aIlUTy IE€PCOHANBHBIX JAHHBIX PabOTHHMKA, HECET aJMHHHCTPATHBHYIO
OTBETCTBEHHOCTh corjacHo cr. 5.27 u 5.39 Komekca 00 agMMHHMCTPATHBHBIX MPABOHAPYIICHUAX
Poccuiickoit Deneparuu, a Takke BO3MeNIaeT pabOTHHKY yImepO, IPMIMHEHHBIH HEIPABOMEPHBIM
JICIIONB30BaHUEM HH(DOPMAIIUH, COEpKaIiedl IepcoHaIbHbIE JaHHbIE paOOTHHKA.



